Office 365 Login via Personal PC

All conferencing use must be in line with council policy

Note — Microsoft Teams call function does not work in Internet Explorer 11.

It is recommended that Google Chrome is used as other Internet Browsers
have reduced functionality when using Office 365 applications.

Google Chrome Download Link -

Download Link

Direct Download Link



http://intranet.erc.insider/article/8573/Web-Conferencing-and-Skype
https://www.google.com/chrome/
https://dl.google.com/tag/s/appguid%3D%7B8A69D345-D564-463C-AFF1-A69D9E530F96%7D%26iid%3D%7B015069FE-3AD8-A022-E69F-74B392E889F8%7D%26lang%3Den%26browser%3D4%26usagestats%3D1%26appname%3DGoogle%2520Chrome%26needsadmin%3Dprefers%26ap%3Dx64-stable-statsdef_1%26installdataindex%3Dempty/update2/installers/ChromeSetup.exe

Logging into Office.com

Section Purpose:

How to access www.office.com from a personal device
How to log in to your Microsoft Office online account
How to set up multi-factor authentication

Open up Google Chrome

Type in “www.office.com” into the bar at the top and hit the Enter/Return key
on the Keyboard.

I_':l Office 365 Login | Microsoft Offic X +
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Select Sign in

@ This site uses cookies for analytics, personalized content and ads. By continuing to browse this site, you agree to this use. Learn more
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Remote Learning in education. Learn more >

Welcome to Office

Your place to create, communicate, collaborate, and get
great work done.

Get Office



http://www.office.com/
www.office.com

4. The Sign in address is for each user is their network username +
“‘@eastrenfrewshire.gov.uk” and then Select Next.

For example “John Smith” would be SmithJ@eastrenfrewshire.qov.uk

B® Microsoft

Sign in

@eastrenfrewshire.gov.uk

Mo account? Create one!
an't access your account?

Sign-in options

5. The password is the same as your Council account password.

East Renfrewshire Council

Sign in with your organizational account

@eastrenfrewshire.gov.uk

YOUR
COUNCIL @

YOUR
FUTURE

vy, SIS

Renfrewshire

www.eastrenfrewshire.gov.uk

6. Select Sign in



Setting up Microsoft Multi-Factor Authentication

1. After Selecting Sign in we now need to set up mobile authentication for
security reasons.

B8 Microsoft

More information required

Your organization needs more information to keep
your account secure

Use a different account

Learn more

Next

2. Select Next

Additional security verification

Secure your account by adding phone verification to your password, View video to know how to
Secure your account

Step 1: How should we contact you?

|Authenticaticn phone
United Kingdom (+44) e ~— E
— Method Enter Mobile Number

@ Send meacode by text message

O call me ‘\e K

Your phone numbers will only be used for account security. Standard telephone and 5M5 charges will apply.




3. You will receive an SMS from a recipient called Microsoft, which will contain a
6-digit code.

4. Enter the 6-digit code you received on the mobile phone and Select Verify.

East Renfrewshire Council h‘
@eastrenfrewshire.gov.uk

Enter code

- We've texted your phone +XX JXXXXXXKX07.
Please enter the code to sign in.

kcode

Having trouble? Sign in another way

More information

Welcome to East Renfrewshire Council Office 365
tenancy

5. After selecting Verify and you will now have access to the Office 365 suite.

East Renfrewshire Council ““ Office 365 /O Search L
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