
Archives/Records Management

RETRIEVAL SLIP

Item/File ref: Loan ref:

Location: Borrower:

Date removed: Date due back:

Notes: Signature:

WHITE COPY:  keep with documents;             PINK: at storage location;                BLUE: retain on file

Please ensure that this file is returned to 

the records store. 

Records Management staff: 

577 3059 or 3342


